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How To Complete An Initial 

Bingo License Application 



z

http://charitable.ohioago.gov



Click on “Bingo 

Application.”

http://charitable.ohioago.gov



https://charitableportal.ohioago.gov

New users 

register here.



Add Your Contact Information

Enter your 

personal email 

address and 

phone number.

Check “I’m not a 

robot.”



Complete the 

verification 

screen. 

Captcha Screen



Check Your Email For A Confirmation Code

The code is case sensitive.



Create A Username And Password

Click to save the 

information.

The password 

must be at least 

12 characters. 



Search by EIN or 

Organization Name. 

Click on the 

Organization 

Name to 

access.

Find Your Charitable Organization



Click here to 

apply.

Begin The Application Here



Check carefully as this information cannot be edited once submitted. 

IRS Tax Exempt Status And Category

Verify the 

information.



Drop Downs

The Sporting Category 

applies to hunting and 

fishing type clubs. 



Click if you need 

to save your 

application and 

finish later.

Organization Information

Fields with an orange tab 

indicate a required response.

X



The year your 

organization 

formed.

More Organization Information

If a yellow triangle 

appears, hover over it 

to see a message. 

X



Check here if your 

Principal and Mailing 

address are the 

same. 

Principal 

address 

cannot be 

a P.O Box.

Physical Address

X



If Yes, click here 

and the IRS Group 

Exemption Number 

Box will open.

This is 

NOT 

your 

EIN. Link to website 

to search for 

your 

organization’s 

information.

IRS And Secretary Of State

X



What is your organization’s purpose/mission? How is it being accomplished? 

Mission Statement



If your answer 

is Yes, please 

explain. 

Rejected, Revoked Or Suspended Applications

X



All organizations are required to register and file annual reports 

(unless determined exempt from registration requirements).

Please visit: 

https://charitableregistration.ohioattorneygeneral.gov

Charitable Registration

X



Bank Information

Click “Add New” and a details box 

will appear-Add bank info and 

click Finish.

Select the bingo 

account type from 

the drop down. 

X



Bingo Supplies

Click “Add Distributor.”

A list of 

distributors will 

appear. Click the 

circle next to your 

distributor. 



Is Your Distributor Not Listed? Fill In The Name 

And License Number Of Your Distributor

Be sure to select 

what supplies you 

buy.



Bingo Locations

Click “Add Location” and a 

pop up box will appear.

X



When Yes Is Clicked, These 

Fields Automatically Populate



Choose The Type Of Bingo Your 

Organization Wishes To Play

This question will only appear on Veteran and 

Fraternal organization applications. 



Choose The Number Of Weeks Your 

Organization Wishes To Play Bingo

These questions will 

only appear for Veteran 

and Fraternal 

organizations that apply 

for electronic bingo. 



Enter Days And Times Bingo Will Be Conducted 



Remember To Complete The Premises Tab 

If your organization leases its location, you will 

be asked additional questions about the lease. 



Enter the 

number of 

weeks.

The Number Of Weeks Entered On Question 18 

Must Match The Number Of Weeks That Were 

Entered On The Licenses Tab

X



Enter The Net Profit Distribution 

Information

Click “Enter/Edit Net Profit 

Distribution Information.”

Click “Add 

Charity.”

Only Veteran, 

Fraternal and Sporting 

Organizations need to 

report their Net Profit 

Distribution. 

X

X



When finished, 

click Yes.

Enter Charity Information. Complete ALL Fields 

Upload a 

contract for 

each charity 

listed. 

Only Veteran, Fraternal 

and Sporting Organizations 

need to add a contracted 

charity. 

X

X



Click “Add New.”

Volunteer Information 

X



Click the arrow for 

the list of roles and 

check all boxes 

that apply.

Be sure 

to 

answer.

Adding New Volunteer Information

If Bingo Volunteer, Primary Bingo 

Game Operator, or Electronic Instant 

Bingo Game Operator is selected, the 

location must be added. 



Click on the 3 dots to 

edit or delete 

information.

Editing The People Page



Volunteers And Required Roles

The following roles and people must be included: 

Principal Person, Custodian of Bingo Records, Primary Bingo Game Operator, 

Electronic Instant Bingo Game Operator (if conducting electronic instant 

bingo), volunteers, board members and trustees.



Uploading Documents

X



Need to delete? Click the X.

Complete All Four Required Uploads

On Initial Applications, all 

organizations must upload 

the following documents: 

1) IRS Determination Letter

2) Proof of continued 

existence

3) Documentation of 

programming and 

services

4) 12 months of meeting 

minutes

X



Certificate of Good Standing

The Certificate of Good Standing applies to Veteran Organizations only. 



Affirmation Page

Sign and click 

“Next.”

X



After review, click “Submit & Pay.”

Review Your Application For Accuracy

X

X



A new window will pop up to enter your 

banking information. Complete all 

fields. 

Select the 

appropriate fields.

Select 

Tax ID.

Paying The Application Fee 



This notification is confirmation that your 

application has been successfully submitted. 



Your Application Is Pending Approval 

X



X

Your Application Has Tasks to Complete



1) Application fees are not refundable.

2) Applications must be submitted by a member of the 

organization who is in good standing.

3) Third Party Representatives may not submit 

applications.

Please Note:



How to contact us:
Charitable Law Section

30 East Broad St., 25th Floor

Columbus, OH 43215-3130

(800) 282-0515 or (614) 466-3181

https://charitable.ohioago.gov
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